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AUTHORITY:

Deputy Secretary of Youth Services (YS) as contained in La. R.S. 36:405.
Deviation from this policy must be approved by the Deputy Secretary.

PURPOSE:

To establish policy regarding the summary of new and amended law, including
reporting required of YS by state statute, following the conclusion of each
legislative session.

APPLICABILITY:

Deputy Secretary, Assistant Secretary, Undersecretary, Chief of Operations,
Probation and Parole Program Director, Youth Facilities Director - Statewide,
Executive Management Advisor and the General Counsel.

POLICY:
It is the Deputy Secretary's policy that Legal Services shall prepare an updated

Legislative summary, including reporting requirements, after each legislative
session.
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V. PROCEDURES:
A. Legislative Updates

1. After each legislative session, Legal Services shall prepare a
summary of new and amended law that impacts YS.

2. The senior staff listed in Section 1l is responsible for addressing the
changes, if any, that the summary requires of their area of
responsibility, i.e., Central Office, Secure Care Facilities, and
Regional Offices.

3. Any ambiguities or areas of uncertainty shall be referred to Legal
Services for interpretation.

B. Statutory Reporting Requirements

Legal Services shall maintain an official summary of the reporting
requirements in Louisiana law. The summary shall include the following:

Responsible party or unit;

Description of the reporting requirement;
The citation to the law; and

Required reporting frequency.

C. Timelines

1. Legal Services shall provide the updated legislative summary,
including reporting requirements, to the Deputy Secretary, the
Assistant Secretary, the Undersecretary the Chief of Operations,
Probation and Parole Program Director, Youth Facilities Director -
Statewide, Executive Management Advisor and the Business
Systems Analyst no later than December 1st after the Regular
Session of the Louisiana Legislature.

2. For special sessions of the Louisiana Legislature, the updated
summary shall be provided to the Deputy Secretary no later than 90
days following the last day of the Special Session.
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