State of Louisiana

DEPARTMENT OF CIVIL SERVICE ASSISTANCE

www . clvliservice louisiana.gov DIVISION

¢ 225.342.827‘4

" Fax: 2253420966

Shannon Templet Recrutting Tomorrow's Leaders - TODAY . TDD: 1.800.846.5277
Director ‘We're Making & Difference for Louisiana ,

February 15,2010

Mrs. Mary L. Livers, Deputy Secretary
Office of Juvenile Justice

P.O. Box 66438

Baton Rouge, LA 70896

Dear Mrs, Livers:

Please make this letter generaily available to the employees of Office of Juvenile Justice —

etson Center for Youth,

In response to your letter dated February 35,2010 pmposir{% a layoff at Office of Juvenile Justice ~ Jetson Center
of Youth, I am ap?rovmg your request as outlined in that letter. Six (6) positions have been proposed for
abolishment in this layoff.

This layoff, which will be effective at the close of business on February 23, 2010, must be conducted in
compliance with Chapter 17 of the Civil Service Rules. The organizational unit for this layoff is QJJ — Jetson
Center of Youth, and the commuting area is East Baton Rouge Parish. C.S. Rule 17.20 (a) will apply and will
freeze hiring in applicable career fields. All affected permanent employees are eligible for the Department
Preferred Reemployment List, as outlined herein. -

The positions to be abolished are listed in your layoff plan, a copy of which is attached. We note that you have
req}ues%eg exemption under C.8. Rule 17.15 (e} to expand the career field 9999 but no exceptions under C.S.
Rule 17.3.

Please make this plan generally available to the employees of Office of Juvenile Justice - Jetson Center of Youth
in accordance with Civil Service Rule 17.12 (d). If there are future amendments to the layoff plan, approval of
such amendments must also be made available to employees.

In accordance with Civil Service Rule 17.22, please send us a report notifying us of all personnel actions taken
relative to the layoff as soon as all layoff actions are concluded. Indicate any employees who have not attained
permanent_status, o their names will not be placed on the preferred reemployment lists. A chart of layoff
actions (Post Layoff Action Report) and a Post Layoff Summary Report are attached. An electronic version of
the Post Layoff Action Report is available on the DSCS website in the Layoff portion of the handbook. It is
important that all information requested on the Post Layoff Action Report and Post Layoff Summary Report be
provided. Please submit both of these reports, and copies of all Department Preferred Reemployment List forms
(see attached) and Civil Service applications, if applicable, for each employee as discussed below. It is
acceptable to submit a current completed copy of the SF 10 for this purpose only.

An Equal Opportunify Emplayer
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Mrs. Mary Livers
February 15, 2010
Page 2

You are instructed to distribute and explain to each permanent employee his/her rghts for the Department
Preferred Reemployment List. For purposes of the Department Preferred Reemployment List, the department as
defined in Civil Service Rule 1.12 for emplovees affected by this layoff plan shall be ©ffice of Juvenile Justice.
Please see that each employee is given a copy of Civil Setvice Rule 17,19 (attfﬁched) at the time final
notification of the layoff is given to each employee.

All eligible permanent employees must be given an opportunity to be placed on the Department Preferred
Reemployment List (DPRL). (See attached form.) Three copies of this form should be made on each employee. -
One copy should be sent to Civil Service, one should be given to the employee and one should be kept in your
agency files. .

If an employee is eligible for the DPRL, but does not fill out and return the DPRL Form, document this, on the
blank form and send a copy to Civil Bervice. Give a copy to the employee and keep a copy for your agency
files.

Employees shall be notified of layoff actions, and there shall be at least five (5) calendar days between the last
such notice and the effective date of layoff. Therefore, the approval of this layoff plan has no effect on

employees’ continued rights to make comments concerning this layoff and for thosetcomments to receive full
consideration, *

Please contact the Program Assistance Division at 225-342-8274 if you have any questions.
Sincerely,

Hionen &Ww

Shannon Templet
Director

SST/ELM

Attachments

(Vo Gwen Jones, Human Resources Director
Elizabeth Montalbano, Assistance Coordinator
Amy Templet, Staffing Analyst

An Equal Oppottunity Employer
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MARY L LIVBRE., MEW, PH.p, Depury &evravary

February 5, 2010

Director of Civil Service
Department of State Civil Service
P.O. Box 9411]

Bawon Rouge, LA 70804 -94111

Dear Director:

In aceordance with the pravisions of Rule 17,14, we are submitiing the following written plan for 3 proposed Tayoff

for ]the Office of Juvenile Justjee. We have provided the required information below in the order listed in Rule
17.14, : 1

I The affected organization unit (pet Rule 1.21.1) is the Office of Juvenile Justice —~ Jotson Cenler for

Youth.

2  The layofT is being propoaed because of extremely difficult budgetary chnllenges in this current fiscal
car, _In spitc of laveffavoidance messures talen carlicr: all merit increases sudpended foy the 2010

calendar vear and refivament incentive, we are atlll facing extreme budgetary defielts.

3 We have taken the following budgetary reduction measures to help avoid the layoff: suspended all merit
Y jNCreases agency wide initiated an_internal hirin i {

The proposed effective date is February 21, 2010 at the close of business.

The commuting area (per Rule 1.9.01) to be used for this JayofY is East Eaton Rouge Parish,

The pay of employees who relocats to luwer jobs Wil be cut. Tf pay will be cut. by what %7 Pay will be
reduced to the range minimum, If there is a Special Entrance Rate (SER) for a position, it will be
paid according 10 the SER. Will the pay of any employees be red-circled? No.

7. a.) The positions to be abolished are domiciled in the parish (¢s) of East Baton Roupe,

b.) The job titles, number of positions in each job litle and the career fields for the positions being

abolished: See Attachment A
Civil Serviee Job Title # of Poyitions Caresr Ficld

8. lobs in Carcor Fiald 9999 wil] be abolished. 1fany affected employees are in Carcer Field 9999, proposy

an appropriate expangion of their career field, with justification. We are not requesting an expansion
because we do not believe it o be jn the bes( Inferaat of the apency in light of theserious budget

deficits we face. FPurthor we do not believe thal there are comparative or approfiriate obs auitable lo

these individuals, )
9. The Parish, Career Ficld, Namo, Tob Title and Adjusted Service Date for employees oxpected ta be Inid off.

See Attachment B

10.  The Parigh, Career Field, Name, Job Title and Adjusted Service Date and praposed job title to be offered
for eraployces who will be moved to vacancics created as the result of the layoff. See’Attachment C

11. We have ant exempted any employees from layoff under Civil Service Rule 17.15(), (Reasons for any
requested exemptions must be provided.)

12, We pre requesting an cxception under Civil Service Rule 17.3. We are requesting to expand Career Field

9999 1o Career Field 6106, The job for whiich we are requesting the txception is Youth Facility
Deputy Director. The cmployee currently in ihis position progressed from the security divislon that

this exemption would sllow him to relpeate back to ag a result of this tavoff. Thézemployee does meet
the minimum quallficatlony. (Reasons must be provided for any requested exceptions. Include excoptions
that may be needed during recall of employess on Department Preferred Reemployment List.)

Sk

918 Indeprndenss Bonleward » f1nte Poliee Bwilding = Aalan Rauge, LA I0R05
IO By 564758 Bugn Roupe, LA Y0898 = p 225.247-7900
wiwvwsapf louliinan ey = An Caual Gpperwniy Bmplayer

= 9964 2PE S22 JONELSTISEE WEMD0Nd 831 BTEE-ST-§34



L P S [ e I R P e [ IV

13. The nates and pay of unclassified employees authorized unde isi Y
] r the provision i i
or 4.1{d)2 in the affected organizational unit are: See Attachment l‘f : oJ‘Cifm serviee Role 411

- Job Title Rule i Salagr Pem-!car
14. We do not have contracts currently in affact or anticipated that may be causative or ielatcé to the layoff,

Explain.

We would appreciate your reviow and approval of our plan so that we may proceed with this layofl.

Sincerely.

' Mary. L. Livers-Beputy Secretary

sy cc: Q) Legal
! Gwen Jones, HR Director

attachments (4)
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Attachment A

Office of Juvenile Justice - Jetson Center for Youth
Classified Positions Bejn Cut '

Position Title #being | Position # Career |
cut ' Group
Social Scrvice Counselor 1/2 1 36223 5915
Corrections Lientenant 1 36272 6601
Maintenance Foreman 1 36610 8314
Thergpeutic Ree Specialist 2 1 91536 5312
Therapeutic Rec Specialist 3A 1 50356961 5312
Vouth Facility Deputy Dircctor 1 30356797 9999
T 0271472610 4 j
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EBR 5312 Richard Carroll Therapeutic Rec Specialist3- 5 1/0%/1555
EBR 5312 Alonzo Jones Therapeutic Rec Specialist 3-_A 02/26/1993
EBR 5915 Courtney Robottom Social Service Counselor 1 07/13/2000 |
EBR 6601 Willram Lapea (pmh) Corrections Cadet 12/14/2009
EBR 8314 Arthur Brown Maintenance Fareman 09/05/1953
EBR 6601 Troyce Smith (pl"ﬂb)r Corrections Cadet 1271472003
02/04/204D )

#9 on the layoff letter (expected to be lald off) = Jetson Center for Youth
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PARER | CHEEheEl | CrmIGyReTane | JaR TR RTNEDT | DroRoResloe s

EBR 5915 Annie Leblang Social Service Counselor 2 0/28/1967 | Social Service Counselor

EBR | 9999 Lewis North Youth Facility Deputy Director | 05/12/1985 | Corrections Caget™

EBR | 6601 Lindsey Sanders Corrections Lieutenant

01/19/1980 | Carrections Cadet*

02/04/2010 5

#10 an the layoff letter (to be moved to vacancies created) Jatson Center for Youth .

“currently occupled by prebational/vacant
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Attachment D

Office of Juvenile Justice - Central Office Unclassifiad

ParsNo  |Last namae First name  |ESG Text Jobh Title A Salary Rule ¥
00080246 |ANDERSON JOHN Unclass Anpt Ex ADMINISTRATOR $ 1109,200.00 4.1(d)2

00216648 |BEAUCHAMP KiM

Unelass Regular Ex

EDUCATIONAL DIR

% 97,843,2004.1(d)2 .

00224486 [BOXBERGER ALAN

Unclass Repular Ex

UNDERSECRETARY

"109,009.50]4.1(d)2

Q0016410 [FAIRCHILD ELLA

Unclass Regular Ex

COORDINATOR

109,218.98(4,1(dj2

00226530 }GREEN JAMES

Unclazs Regular Ex

COORDINATOR

'101,962.08 4.1{d)2

00217912 |LIVERS MARY Unclass Regular Ex | BEPUTY SECRETARY 4.23,613.884.1(d)z
00174617 IMELANCON GIRARD |Unclass Appt Ex | ASST SECRETARY 102,000.084.1{d)2
00038624 |PETERSON JULIA Unclass Regular Ex  |CONFIDENTIAL ASST *106,080.00(4.1{d)2

00043725 |SHANKLIN JUANITA

Unciass Aegular Ex

PRIVATE SECRETARY-DEPARTM

' §5,910.40/4.1(d)2

Unglass Regular Ex

ADMINISTRATOR

196,000,064 1(d)2

00182388 |SMITH KELLY
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